
How to Get Credit for Attending the Conference 
To get credit, the member must:  

1. Download a copy of the participation letter from the conference and make sure it 
shows your information  (https://txwg.cap.gov/about/conference)  

2. Login to eServices  

3. Access Education and Training > Professional Levels 

4. Under Accomplishments, select Professional Levels 

5. Enter the CAPID and select Level 3 

6. Scroll to the end of the list 

7. For one of the two conference attendance entries fill in the checkbox, enter the 
date you attended and upload the participation letter 

8. Click Submit 

The system will send it through the approval chain of command. Once it is approved, it 
will show completed. 

 


